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An occountcnt who is skilled in finonciol dota onalysis and dota*driven
decision-moking ond cr:n identify opportunities for cost scrvines ond
improve the compony's eccnomic efficiency. orgonized, disciprined, obre to
work independently or in s teorn, qnd comprete tosks quickly ond
occurotely.

GENERAL BOOKKEEPER. PT GRAHA PUJI PROPERTI}IDO. (O+ JANUARY 2f.2?-. NOW}
Ensuring thr:t duily cccounting activities ore corried out occuretely ond efficiently ond thot the cornpany,s finonciol reportsore prepored on time ond folh:wing upplicoble occounting stondords. Reviewing ond supervising the occounting workperformed by the accounting teom, lncluding ensuring thot occcunting tronsoctions ore oppropriotely recorded ondeffectively' Assist in preporing ond monoging finonciol budgets ond monitoring compony expenses ond revenues toensllre that budgets tIre rnet. Penforrn finonciol onolysis. p..po.* financiol ;-eports required for rnanogement ond
stskeholders, and provide finonciol udvice and recommendotions to cempony monogement.

BOOKXEEPER STAFF. PT 6RAHA PUJI PnOPERTINDO, (29 DESEttBER eoeo - go
DECEMBER eO21)

Errter finonciol tronsoction doto such os receipts, expenses ond soles into the compr:ny,s occounting system using
bookkeeping softwore or spreodsheet opplicotions such os Microsoft Excel. creote ond send invoices ond bills to
customers' os well os rnonitor poynnents from customers to ensure thqt poyments cre mqde on tirne. Conduct regulur
bonk reconciliotions to ensure thot the compony's finonciql records olign with bqnk records. Assist in developing ondimplementing effective ond efficient bookkeeping procedures ond ctordinoting with other departments such os
occounting ond tox to ensure thot oll procedures ore followed ond compliont with occounting stonclords ond tox
regulotions.
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